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SPECIAL NOTE

Commercial Cemetery licensing applications, annual licensing renewals/filings,
and licence information updates must be submitted to the Registrar,

The Cemeteries Act, 1999 via the on-line Financial and Consumer Affairs Authority
(FCAA) Registration and Licensing System (RLS).

Continue to next pages to read the On-line Application Instructions,

e Go to our website (www.fcaa.gov.sk.ca) and navigate to Cemeteries webpage to find the link to
the General RLS User Guide.
e RLS portal (https://fcaa.saskatchewan.ca).



http://www.fcaa.gov.sk.ca/
https://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/cemeteries
https://fcaa.saskatchewan.ca/apex/f?p=200:101:3802959674509:::::
https://fcaa.saskatchewan.ca/

RLS User Guide — Commercial Cemetery

Before You Begin

Welcome to the Financial Consumer Affairs Authority's (FCAA) online Registration and Licensing System
(RLS). This system has been designed to facilitate the process of applying for and managing cemetery
registrations and licenses. If you have any questions about the requirements, we encourage you to
contact us at 306-787-5550 or toll-free at 1-877-880-5550 before you begin your submission.

During the application process you will need to upload the following:
a. A written request to establish a cemetery signed by landowner.

b. A business plan if you intend to apply to operate a for-profit cemetery.

c. A signed letter or declaration by the municipality (in which the cemetery is to be located) that
approves the establishment of a cemetery.

d. A cemetery plan drawn to scale outlining plots.

e. A land title document confirming property ownership and location.

You should note that:

e Cemetery establishment, operations and transfers are governed by provincial legislation.

e Interments can only occur in a registered cemetery, columbarium or mausoleum.

e All commercial, non-commercial or any other not for-profit cemetery, columbarium or
mausoleum must be registered (this includes but not limited to cemeteries on family farms,
those operated by religious organizations or community groups, and those owned by
Municipalities).

e A registration fee for a non-commercial cemetery is not required.

o A for-profit commercial cemetery must be licensed and pay an annual fee.

e The pre-burial processes are governed by The Funeral and Cremation Services Act and
Regulations. These rules are administered by the Funeral and Cremation Services Council of
Saskatchewan please contact them for information at http://www.fcscs.ca/.

Name Registration

All corporations and operating (business) names must be registered with the Corporate Registry of
the Information Services Corporation (ISC). Phone 1-866-275-4721 for information on this
procedure.

Information about cemetery rules and regulations as well as other resources can be found at:
General Information Webpage

Operating Your Small Cemetery - A Primer for Saskatchewan Cemeterians

Guidelines for Establishing or Enlarging a Cemetery

Cemetery Care Guides and Index

The Cemeteries Act ; The Cemeteries Act - Regulations

Once established, owners must provide for public visitation access, care and maintain the cemetery to
community standards, and must get the Registrar of Cemeteries' approval for the sale or transfer of
land containing a cemetery. For more information contact:
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tel:306-787-5550
tel:1-877-880-5550
http://www.publications.gov.sk.ca/details.cfm?p=531
http://www.publications.gov.sk.ca/details.cfm?p=531
http://www.publications.gov.sk.ca/details.cfm?p=1014
https://www.isc.ca/corporateregistry/Pages/default.aspx
https://www.isc.ca/corporateregistry/Pages/default.aspx
tel:1-866-275-4721
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/cemeteries
http://fcaa.gov.sk.ca/public/CKeditorUpload/Consumer%20Protection/Cemeteries_SASK_Primer_September_4_2013_(3).pdf
http://fcaa.gov.sk.ca/public/CKeditorUpload/Consumer%20Protection/Guidelines_for_the_Establishment_of_Cemeteries.pdf
http://www.saskgenealogy.com/wp-content/uploads/2014/11/Saskatchewan-Historic-Cemetery-26-11-14.pdf
http://www.publications.gov.sk.ca/details.cfm?p=438
http://www.publications.gov.sk.ca/details.cfm?p=1014
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Contact Information

Registrar, The Cemeteries Act

Financial and Consumer Affairs Authority

Consumer Protection Division

500 - 1919 Saskatchewan Drive

REGINA SK S4P 4H2

Telephone: 306-787-5550 1-877-880-5550 (toll-free) Fax: 306-787-9779
Email:cpdlicensing@gov.sk.ca

Web address: http://www.fcaa.gov.sk.ca

General Remarks

Every applicant for a licence should become familiar with the Act and Regulations. A complete copy
of The Cemeteries Act and Regulations is available free of charge online at
www.publications.saskatchewan.ca or by purchasing a print copy from Publications Saskatchewan at
Telephone: 1-800-226-7302 (Sask. residents only) 306-787-6894 Fax: 306-798-

0835Email: publications@gov.sk.ca

After You Submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to
provide additional information in order to complete the review process. Your timely response to
these requests will ensure the review of your submission is not delayed. You will be advised of the
progress of your submission electronically by email.

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to
return to the online Registration and Licensing System (RLS) portal to ensure the security of your
information.

Security Controls
For security purposes, remember that we will never ask you for your user name or password.

Terms of Use

The Financial and Consumer Affairs Authority of Saskatchewan ("FCAA") is a regulatory body
comprised of different divisions ("Regulatory Divisions") that administer a number of regulatory
programs pursuant to various legislation and regulations ("Regulatory Laws"). By accessing this
system, including providing or submitting any information ("Information"), | acknowledge, recognize
and understand that any and all information | provide to FCAA and/or any of its Regulatory Divisions
may be used, disclosed or shared by FCAA or any of its Regulatory Divisions as authorized by
Regulatory Laws or other applicable laws, including the sharing of the information amongst the
different Regulatory Divisions.
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http://www.publications.gov.sk.ca/details.cfm?p=438
tel:306-787-5550
tel:1-877-880-5550
tel:306-787-9779
mailto:cpdlicensing@gov.sk.ca
http://www.fcaa.gov.sk.ca/
http://www.publications.gov.sk.ca/details.cfm?p=438
http://www.publications.saskatchewan.ca/
tel:1-800-226-7302
tel:306-787-6894
tel:306-798-0835
tel:306-798-0835
https://fcaa-uat.saskatchewan.ca/apex/publications@gov.sk.ca
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Commercial Cemetery Application

The narrative below describes the details required on the pages or steps of the online RLS application.

Login Page
Log in using your username and password if you have already registered, otherwise please register.

Once logged-in

1. select “Apply for a Licence/Registration/Endorsement/or Film Classification”, then
2 select the Consumer Protection “button”, then

3. click on the drop down window labelled “Please select to reveal list...”, then

4 within the dropdown window, select Cemeteries, Columbaria or Mausoleums.

Before You Begin page
The “Before You Begin” page outlines basic information about Commercial Cemeteries licensing, legal
definitions, name registration, contact information, security controls and terms of use.

After reading the information contained on this page, select the “l acknowledge” button.

4

Since you will not be able to return to this “Before You Begin” page once you select the “I acknowledge’
button, it was reproduced at the start of this document for your reference.
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Step 1 — Application for Cemetery, Columbarium or Mausoleum

Primary Contact Information

At this step, provide primary contact information for the person who should receive communication and
information from the FCAA regarding this request.

If the primary contact is to be the same as the registered user (that is the person who registered the
username and password) then, select “Yes” below.

If the primary contact for this request is someone other than the registered user, select “No” below and
complete the required information fields/boxes. This is recommended if the primary contact is an
employee or designate of the organization. Such an employee/designate of the organization should be
authorized to act on behalf of the organization and the organization is bound and held responsible for
the information and declaration made by such an individual.

The following information is required:

e Name of primary contact

e Title/Position with the organization

e Email Address of the primary contact
e Phone Number of the primary contact

Next

Once you have completed this step, select ~» next icon to the right of your page.

Cemetery Event

Step 1 i
Application for Cemetery, Columbarium or Pending Submission

Mausaleum

Step 2
Planned Activities

Primary Conlact Informabon

Please provide the contact information for the person who should r
e same &5 Ihe registated USEr SElect “Yes® bekow. It e primary o
required iInfarmation Doxes

we communicalion and mformaton from the FCAA regarding thi
ack fof Iis fEqUEs! 15 SOMEDNE GENer BNAN he Fegsered s, 5

Guest il the primary contac i
1°NO" Delow, and compiete the

Yoz No

Prefix First Name Last Name Middle Name
(v} john j

Title / Position

Email Address Please enter a valid email address.

Phone Number
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Step 2 — Planned Activities

Next

Once you have completed this step, select

~

next icon to the right of your page. Note that if the
program determines that there is a problem at this step, it will prompt you to call our office.

Do you have a price list to upload at this time? If “yes”, select the green button that says “Add a Price

List” and upload your price list.

Note: The Act requires all commercial cemeteries to make itemized price lists of their goods and
services available to the public. The price list must be filed with the Registrar of Cemeteries. Each update

must be filed as they occur.

Upload signed request by landowner to establish a cemetery, please upload.

for Camatary, C & Planned Activities

Sten 7
Planned Activities ch

Yes No

Do you offer services for $ake On @ pre-need bas

Fiscal year-eng

Please upload your bylaws

{ Upload File

Do you have a price list to upload at this time?

Yes No

Faur In¥

After completing the form click the = button on e right t procesd. Yo
122428-00 - John Doe
Cemetery, Columbarim of Mausoleum
I3 yo ANUm | Maussleum a for-prof business?

Yes No
Upload @ ple-need conract
Upicad File
The Cemeteries Act . tee o
The Cemetaries Regulation - 04 &
Basen of YOUS answers, your pIanned aciivities are INose of 8 COMMENCIal cemeteny
Yos No

camation will be savee

Qitg)}iii

The Act requires all commercial cemeteries to make itemized price lists of their goods and services available to the public. The price list must be filed with the Registrar of Cemeteries. Each

update must be filed as they occur.

Upload cemetery price list

| Upload File
Add another Price List o+
Price List of items sold by the commercial cemetery
Upload File
Upload signed request by landowner to establish a cemetery”
| Upload File
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Step 3 - Business Entity
Select the type of business entity (i.e. Corporation, Partnership, Sole Proprietor).

If a corporation, provide the following:

e Corporation name (Entity name) as listed with the Information Services Corporation

e Information Services Corporation (ISC) Registration Number (called the entity number)

e An uploaded ISC Corporate Registry Profile Report

e The names of all corporate officers/director’s responsible for the Saskatchewan operation

If a partnership, provide this information:

e Partnership name (Entity name)

ISC Registration Number (Entity number)

Upload the ISC Corporate Registry Profile Report

Provide the names of each member of the partnership (if applicable, this includes the ISC number
for partner of the partnership that are corporations). The information you provide about the
members of your partnership should correspond to the information registered with ISC.

If a sole proprietor, provide this information

Information Services Corporation (ISC) registered business name (Entity name) and Registration
Number (Entity number)

Upload the ISC Corporate Registry Profile Report

Provide the legal (i.e. birth) name of the sole proprietor

Once the type of business entity has been selected:

Will you conduct business as a cemetery under any other business/operating name(s)? If “Yes” provide
the operating name, ISC Registration number and upload the ISC Profile Report of the Business name.
You can “add another ‘operating name’ for your organization” by selecting the green button.
Otherwise, say “No”.

Please provide the mailing address where you would like to receive any print correspondence related to
this application. Provide the following information:

e Mailing address

e Street/P.O. Box

e City/town/village

e Canadian Postal Code
e Province/State

Is the mailing address you have provided appropriate for the service of legal documents? (address for
service must be in Saskatchewan). Select “Yes’ or if you select “No”, please provide the following
information:

e Name of company

e Street/P.O. Box

e City/town/village

e Province

e Canadian Postal Code
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Once you have completed this step, select the ~ next icon to the right of your page.

GCemetery Event

1€ registration number (Entity number)’ L
Fiease upload ihe 1SC Corporate Frofie Repor ~
Upload Flle e
seps Cilck hers to view an exampia of an ISC Corporate Protile Repart b
Business Ently Hy ave your I5C Corpon file Report please g 1o WHps:iwww.ise.ca to obian i P
Pisase provide the names of all corparate afficers far
Namie 61 Cificer ot Director [}

uitability for Licensing

Mailing Address Information

Piease provide the mailing address where you would like to receive any print related to this

M

4% LOGkup

Stresup

Canaian Postal ©

ProvincesState’

Is the mailing address you have provided appropriate for the service of

legal documents? (address for service must be in Saskatchewan)® Yes No

Please provide an address for legal service:

Name of Company

Street/P.O. Box™

City* Province” Canadian Postal Code”
SASKATCHEWAN AOA ASA
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Step 4 — Location

Provide locations(s) of the cemetery, columbarium or mausoleum. Include the land location and rural
municipality number. When providing the name of your cemetery, columbarium or mausoleum please
indicate the name it will be known by in the community.

Location Type — Please select Cemetery / Columbarium or Mausoleum
Name of cemetery (indicate the name it will be known by in the community
Please upload Land Title Certificate

Please upload letter from the municipality

How would you like to provide the location of your cemetery / mausoleum / columbarium?
Select either Civic or Legal land description.

Do you wish to provide GPS coordinates? If “Yes” please provide what they are. Otherwise say “No”

Please upload your plot plan.

A plan is to be drawn in accordance with The Cemeteries Act and Regulation. For a summary of these
regulations see Guidelines Plans with plots greater than 12 plots must be drawn by a qualified surveyor.
You may upload a copy electronically using this plan by clicking the 'upload file' button. If you are unable
to provide the file electronically, please submit two paper copies of the required plan to:

Financial and Consumer Affairs Authority
Consumer Protection Division

500 - 1919 Saskatchewan Drive

Regina, Saskatchewan

S4P 4H2

To ensure proper processing please include the reference number [i.e. the submission number] on the
paper copies being submitted.

Note that if you are submitting plans for more than one location, you may include all required plans in
the same envelope.

Upload a picture of Cemetery /columbarium/mausoleum

Select the green button to add another location of cemetery / columbarium/mausoleum
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Next

Once you have completed this step, select the “next” d icon to the right of your page.

matory Event

Step 4
Location

ty for Licensing

Declaration

How would you like to provide the location of your cemetery /

masoleum / columbarium?®

Quarter™

o

Rural Municipality name*

Do you wish to provide GPS coordinates?

GPS coordinates

Please upload your plot plan

Page 10

o
Hep 4 H
Location of Cemetery, Columbarium or Mausoleum -
. =
P
Afier completing the form chck tne s buTion o the NGNY 1o Procesd. Your information will be saved 0
122428-D0 - John Dot
Cameatery, Columbanum or Mausoleum Locaton Detais
Provide location(s) of the cemetery. columbarium or mausoleum. include the land location and rural municipality number.
When providing tha name of your cemstery, columbarnium or mausoloum please indicate the name it will be known by in the community.
Location Type* O cometary
Columbarium
Mausaleum
Ha e I
Land Tale Cenificaie”
{ Upload File
Please atlach yous kies Trom Ihe municipaiity | Uplcad File L
Civic
U Legal Land Description
Section™ Township™ Range” Meridian®
Rural Municipality number®
Yes No
Upload File
A plan is to be drawn in accordance with The Cemeteries Act and Regulation. For a summary of these
regulations seeGuidelines. Plans with plots greater than 12 plots must be drawn by a qualified
surveyor. You may upload a copy electronically using this plan by clicking the 'upload file' button. If you
are unable to provide the file electronically, please submit two paper copies of the required plan to
Financial and Consumer Affairs Authority
Consumer Protection Division
500 - 1919 Saskatchewan Drive
Regina, Saskatchewan
S4P 4H2
To ensure proper processing please include the reference number 122428-00 on the paper copies
being submitied.
Note that if you are submitiing plans for more than one location, you may include ail required plans in
the same envelope
October 2019
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Step 5 — Suitability for Licensing

The Regulations require that applicants submit evidence of their suitability for licensing. If your license
application is approved, you may be required to update this evidence periodically to ensure continued
compliance.

Indicate if the sole proprietor, partners or corporation had a business licence refused, suspended or
cancelled under the laws of any province territory, state or count, if “Yes” please provide details.

Indicate if any of the sole proprietor, partners or corporate directors (with responsibility for
Saskatchewan) have been convicted of a criminal offence. If “yes” provide details.

Provide Criminal Record Checks (CRC) for the following individuals, a list of people will appear. You will
need to provide the following.

O First Name and Last Name
0 Indicate whether you have a criminal record check to upload. If yes, upload the document. If no,
you must provide a reason why.

Note that unless otherwise requested, a CRC is required for new applications only or if a one of the
individuals listed has been convicted of a criminal activity since licensing. For clarity, the CRC is required
for the directors/officers who have responsibility for the Saskatchewan operation.

If a criminal record check (CRC) is required, you may request one from an online CRC provider as long as
they are licensed to provide credit reports in Saskatchewan. You may determine if they are licensed in
Saskatchewan at FCAA411, by selecting the “credit Reporting agencies” under the “licensing type” tab
and click the search tab (note only CRC’s from licensed on-line providers are accepted). For your
convenience, there is a list at the Credit Reporting web page that is updated periodically.

You may also contact your local police station, request a CRC and upload with your application when
requested.
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Next

Once you have completed this step, select “next” ~ icon to the right of your page.

Cemutery Event

our ligense application is approved, you wil b2 required 10 update inis evidence penogically 10 ensure

Afer completng the form chck 1he s pusion on the AgN' to procesa. Your information
122428-00 - John Doe

Licensing Histony

T
aws Of any province, temitory, state. of country? *

Siep 5 ; =t

Sultabiiity for Licensing Prease provide setaits

Piease descriod e GreumsiInges and Srowidt any Nfarmanien At mint oe rekvant o ihe drectar of

Declaration Cemedery Licensing.

Criminal Record Detasls

It a crimanal record check (CRC) i requined, you maly request ohe From an onine CRE provider &8 long as they e icensed 10 provide credil repers in Saskaichewan You
miay gebermine if ey are litensad in Saskatchewan at FCAASTT. by Slecling "oredit repdrling agencies” under the “ioensing type” 1ab and chcking the Seanch fab (note
only CRO"S from Bcensed on-ling providers ane acceplad) For your convenience, 1nese (s a isting at the Credit Reparting web page inat i updated periodicaly.

You may also confact your focal police station, request a CRC and upload with your application when requested

Has any girector o oMcer of the COrperabion with the responsibity far
the Saskatchewan operation baen convict of 3 criminal oflence?

Fledse provide detaits

hat might be releva

Please provide Criminal Record Checks (CRC) for the following individuals:

John Doe u
First Name* Last Name*™ Do you have a Criminal Record Check to upload?®
Yes | No
Effective date* DD-Mon-YYYY [}
Upload Criminal Record Check”
Upload File
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Step 6 — Declaration

Read the declaration and if in agreement click “I Agree”. Select “next”

page and the “Step 6 — Payment” will appear.

Cemetery Event

ep &
1| Declaration

Afler completing e form click the 4 button on ine rignt 1o proceed, Your information will be saved

122428-00 - John Doe

Daclaraton

Step 6 I, the an of the applicant 6o solemnly declare

Declaration

That ine infermation and docUMEnts Provided In Suppen of this appiicaton are complete and Iruthiul in ail FEspects.

That the applican: has complied with the requirement of the ‘awsm Saskm:ntwaﬂ 0 ‘which it has applm for a licence and hereby undertakes to notify the Director
o that ges o name, address. ownership, ditectors and aulhonzed

immediately of any material change which might affect this s il
Meiate

That Ne ApplicAn? agrees 1 e BOUNA by Ie ToroIng promise I Teren of any 8 G

ntarmatkon may resul in sanclions

| Agree’

Appiicant Name Dated

Page 13

That the Infermation provided by me in inis appication is ree.and | make mnis sciamn daciaration conscientiousty belizvng It to be te and kncwing that providing faise

icon to the right of your
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Step 7 — Payment

Y/
|

f you are paying by credit card.

Review and then select “Proceed to Payment

'r-w

-
Order Details. ﬁ
Order Description: Merchant Name: FCA% Lo
122420-00 - Cemeteries New Application - CEMETERIES ING Merchant UR feaa-ual saskalchewan cal &>
Item Details:
| Descopuon Proguct Cose | Guanuy Tprce | susitonst
| cometeries Hum Licance 1 1 $800.00 80000
GST: 5000 |
5T 5000
: HST: 5000
I ration "] Shapping Cost: 3000
I
Srep 7

Payment

Bayabee Information

It the required payment of BCensing fees by a Cred cand Is ot supported oF accepled. you will nedd 1o
make afemate amangements by coMacting us 3t

Financial and Consumer Affairs Authority
Division

19 Saskalchewan Drive
Regina SK S4P 42
Telephone 106.787-5550 1-877-000-5550 (loll-tree) Fax; 106-787-9778
Email cpdicensing@gav.skia

Web adoress: www,1cas gov.sk ca/CPD

These afiemate payment arrangements may delay a review and'or ihe approval of your submission to
aliaw for manual processing of e payment

\When you contact us please have your “submission NUEMber” (i can be found on y
erwinds. we will set your

Regisiration and LiCensing system (RLS) Ming status 10 “Invoice Payment Pending” which will allow you

to conbinws Witk your

submission. Ifyou So nal contac us, e LS System will nat permit you 1o continge with yeur

SUBMISSin

s LS screen)

Thereafter, you will need to make arrangements to submit payment of the fees through the mail using a
money order or a cheque

drawn on a financial institution. Note, the associated licensing invoice, generated from the RLS must be
attached with the

cheques or money orders so that we can associate your payment with the correct submission. If the
invoice is not attched, your

payment and submission cannot be processed.

The money order or cheque should be made out to the Minister of Finance (Saskatchewan) and sent
with the RLS invoice to:

Financial and Consumer Affairs Authority
Consumer Protection Division

500-1919 Saskatchewan Drive

Regina SK S4P 4H2

CANADA

aut powered by [T
Moneris @

By pressing "Proceed to Payment” you will be fransferred to an external
site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and
privacy policies of the payment processor. By choosing to use make a
payment using this service, you agree to pay us, through the payment
processor, the listed "Charge Total”. You must provide current, complete
and accurate billing information. The billing address and transaction
result will be collected by FCAA RLS.Please note that no full credit card

numbers will be collected by FCAA RLS.

Page 14 October 2019



RLS User Guide — Commercial Cemetery

Fill out the Customer Details section, Payment Method and Payment Details

transaction”

QA Merchant 3

Page 15

Mancatary fieids mared £y

hem Detalls
Deacrgtan Brnduct Cade Cxssetny erica
Cemeterios New Licence 1 1 $5800.00
Shipging: 2000
o8t 2000
P51 000
HET: 5000

Total [CADNE W

Cusiomeor Details
Customer 10: THANKS

Fmad Addross; |

Node:

First Name:
Lasi Name:
Company:
Address:
city:
ProviState:
Counsry:
Fostal Code:
Prone:

Fan

Payment Mathod

Payment Details

Transaction Amount; $600 00 (CAD)
Orter 107 CPET2-001
Fiaaze comelata tha folowing Cetals @:Bcty &1 thay BODABN on your card

D0 ol pul 80ices Or RYDRENGS i I Card Aumber =
—— Ve

Card Number':

@ mestercard
Expiry Cate (MWTYY]": D Check

©8ck Process Transaciion % charge your Card. Onéy cick the bution once Using the ‘Back Redrest of ‘Cancer
ation afler you piess he ‘Process Tremsaction” butlon will nol top the transaciion from being processed and
URY MEELEE N @ doutis ChAMGR.

I T

. Select “Process
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Select ‘Back to invoice’

@ Back To Invoice - BO18T2 Print
Payment for invoice - 001872
Invelce - 001872
FCAVAYY
OCT 31, 2019 10:28:110
= B Order ID: CF-1872-001
Moneris Details:
Amount: 3500.00 (CAD) Transacuon Ty PURCHASE Response: 017027
Cardholder: Tes! lumbes 1851530
Card Numbar. ~ 00T Autherization Cod
Order Detalls
Qrder Description; Merchant Name: FCAA
122428-00 - Cemetenies New Application - CEMETERIES INC Merchant URL: nitps /ifcaa-ual saskatchewan ca
ltem Details:
. T P‘w&wl‘t‘w- | ﬂlra!h“ ! iy I l"rm;I T Mlﬂ!
1 T 500 00 80000
GST:
PST:
HSN
Shipoing Cost:
£200.00 (TAD)
At thi . I ‘Print i ice’ if .
t this point, select ‘Print invoice’ if you require a paper copy.
Cematery Event — 'ﬁ‘ [é 7

Step? Stat
Invoice - 001872 Payment Received -
~
Print Invoice —
>
Order Details
Qrder Descripbion:
122438-00 - Camesenes New Application - CEMETERIES INC
Item Details:

D“wmjnn Pw&:! Code Quantity Price Sulitolal

| Comstasias law Licsnes

step 7 GET:
Payment BT
HET:
Shipgeng Cost:
Payment Detalls:
Lims amibar Date of Payment Source of Fayment Raferonce 8 Paymant Amount
1 3002018 Manans CPART200 580000

Amstint Owang: s

Your application has now been submitted to FCAA and the “Status” of your application will change to “In
Review”.
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Payable Information

If the required payment of licensing fees by a credit card is not supported or accepted, you will need to
make alternate arrangements by contacting us at

Financial and Consumer Affairs Authority

Consumer Protection Division

500 - 1919 Saskatchewan Drive

Regina SK S4P 4H2

Telephone: 306-787-5550 1-877-880-5550 (toll-free) Fax: 306-787-9779
Email: cpdlicensing@gov.sk.ca

Web address: www.fcaa.gov.sk.ca/CPD

These alternate payment arrangements may delay a review and/or the approval of your submission to
allow for manual processing of the payment.

When you contact us please have your “submission number” (it can be found on your RLS screen).
Afterwards, we will set your

Registration and Licensing system (RLS) filing status to “Invoice Payment Pending” which will allow you
to continue with your

submission. If you do not contact us, the RLS system will not permit you to continue with your
submission

Thereafter, you will need to make arrangements to submit payment of the fees through the mail using a
money order or a cheque

drawn on a financial institution. Note, the associated licensing invoice, generated from the RLS must be
attached with the

cheques or money orders so that we can associate your payment with the correct submission. If the
invoice is not atiched, your

payment and submission cannot be processed

The money order or chegue should be made out to the Minister of Finance (Saskatchewan) and sent
with the RLS invoice to:

Financial and Consumer Affairs Authority
Consumer Protection Division

500-1919 Saskatchewan Drive

Regina SK S4P 4H2

CANADA
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APPLICATION STATUS

Once submitted, you will receive a notification email and the status of the application changes from
“pending submission” to “in review”. Thereafter, you will receive further emails as follows:

1. More Information Requested.
2. License Approval
3. License Rejection

More Information Requested Email — If you receive such an email

1. Login to the RLS site

Select the ‘My Pending Submissions’ portal

3. Select the relevant licence, and respond to the information request (the event steps requiring an
update are shown in yellow on the left hand side of the screen — if necessary, you will need to toggle
the 3 horizontal bars to view the event pages).

4. Re-submit on the declaration page.

N

Licence Approval Email — if you receive such an email

5. Login to the RLS site go to the “My Active Licences/Registration” portal, select your license and then
“View License” to view your approved licence. Note any conditions that apply to the licence.

License Rejection Email - If you receive such an email, your application has not been approved. You will
thereafter be provided with further correspondence with reasons and be given an opportunity to be
heard/appeal.

Once your license has been issued, you will receive notification in your email. Log back into RLS and find
your licence under the portal to your right that says, ‘My Active Licences/Registration. Click on the + to
open the portal and select your licence.

i K

FCAA Registration and Licensing System

il
Apply for a Licence |
Registration /|

Endo imant / Or Film

T ouiten [o foggie e

i
Corespondences
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ANNUAL FILINGS/RENEWALS

You are required to file a renewal annually. You will receive a reminder about 30 days prior to this
required filing. You will need to login to your account, and go the” My Licenses/Registration that
Require Action”. Select “Start Renewal/annual Filing”

0 Update any changed information

0 Declare the accuracy of the submission
0 Paythe required licensing fee

APPLICATION PORTALS

My Pending Submissions - this portal contains your unfinished applications
My Submissions in Review - this portal contains your applications under review with the FCAA
My Active Licences/Registration — from this portal you can view your active licenses

My Licences/Registration that Require Action - this portal contains your licenses or
registrations that require annual filing including any required fee payment.
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